
ABERDEEN SCHOOL DISTRICT NO. 5 
ABERDEEN, WASHINGTON 

Regular Meeting of the Board of Directors  
Community Room, Aberdeen High School 

November 7, 2017 

AGENDA  

5:00 p.m.   Regular Meeting Call to Order 

Flag Salute 

Comments from Board Members 

Comments from Student Representative 

Comments from the Audience 

Consent Agenda 

1. Minutes

2. Trip Request

3. Gift to the District

Old Business 

1. Policy 5005 Employment Disclosures

2. Policy 5630 Volunteers

Superintendent’s Report 

1. School District Finance

2. 2017-18 Focus Areas

3. District Communications

4. WSSDA Annual Conference

5. CEE Survey

6. Board Policy and Governance

Instructional Services 

1. Graduation Rates

Financial Services 

1. 2017 Levy Information
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Athletics and Activities 

1. Athletics and Activities Report

New Business 

1. Lice Control

2. 2017 Levy Collections

3. Next Meeting

Comments from the Audience 

Executive Session 

Personnel Matters  

1. Certificated

2. Classified

ADJOURN 
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ABERDEEN  SCHOOL  DISTRICT  NO. 5 
BOARD INFORMATION AND BACKGROUND 

 
November 7, 2017 – Community Room, Aberdeen High School 

 
 
5:00 p.m. – Regular Meeting Call to Order 
 
Flag Salute 
 
Comments from Board Members 
 
Comments from Student Representative 
 
Comments from the Audience 
 
Consent Agenda – Enclosure 1  

1. Minutes – Minutes from the regular meeting on October 17, 2017, are enclosed for 
your review and approval. 

2. Trip Request – SkillsUSA at Aberdeen High School attended state officer training at 
Camp Cispus at Randall on Nov. 2-4. 

3. Gift to the District – Dave and Marcia Masterman of Quinault have donated a 
telescope and accessories valued at $1,991.03 to Aberdeen High School for use in 
integrated science, natural resources, biology and astronomy classes.  

 
Old Business 

1. Policy 5005 Employment Disclosures – An update to Policy 5005 Employment 
Disclosures, Certification, Assurances and Approval requiring annual background 
checks for volunteers is enclosed for second reading and adoption.  Enclosure 2 

2. Policy 5630 Volunteers – An update to Policy 5630 Volunteers and accompanying 
procedures to require annual background checks for volunteers is enclosed for 
second reading and adoption.  Enclosure 3 

 
Superintendent’s Report 

1. School District Finance – Superintendent Henderson will discuss plans for Aberdeen 
and Hoquiam to host a discussion on school district funding on Wednesday, January 
17, 2018.  

2. 2017-18 Focus Areas – Superintendent Henderson will update Board members on 
work taking place in the district on the five focus areas for 2017-18. 

3. District Communications – Superintendent Henderson will update Board members on 
social media and plans for a newsletter and town hall meeting in November. 

4. WSSDA Annual Conference – A reminder that the 2017 WSSDA Annual Fall 
Conference is scheduled for November 16-19 in Bellevue. Reservations have been 
made for the board and student representatives to attend. Confirmation is requested. 

5. CEE Survey – Superintendent Henderson will update Board members on the staff, 
parent and student survey that will take place this month. 
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6. Board Policy and Governance – Superintendent Henderson will discuss next steps 
for updating board policies and governance protocols. 

 
Instructional Services 

1. Fifth Year Graduation Report – Teaching and Learning Director Traci Sandstrom will 
present information about fifth-year graduation rates.   

 
Financial Services 

1. 2017 Levy Information – Finance Director Elyssa Louderback will present 
information establishing the 2017 Maintenance and Operations Levy request for 
your review. Final Board action will be requested November 20.  Enclosure 4 

 
Athletics & Activities 

1. Athletics and Activities Report – Director Aaron Roiko will share information about 
the fall and winter sport seasons.   

 
New Business 

1. Lice Control – Interim Special Education Director Roger Heinrich will share 
information about an update to the district’s head lice management protocol for 
schools.  Enclosure 5 

2. 2017 Levy Collections – Correspondence from the Grays Harbor County Treasurer 
regarding the bond and levy funds that were uncollected this year and requesting 
whether the District wants to “re-levy” in 2018. Board Action is required.  Enclosure 6 

3. Next Meeting – The next meeting of the Board is set for 3 p.m. Monday, November 
20, 2017, in the Board Room of the Administration Building. Who will audit the bills? 
There will not be a meeting on November 21. 

 
Comments from the Audience 
 
Executive Session  
At this time the meeting will recess for an executive session expected to last 10 minutes 
under RCW 42.30.110 (g) (to evaluate the qualifications of an applicant for public 
employment or to review the performance of a public employee). 
 
Personnel Matters  Enclosure 7 
1. Certificated 

a. Hire 
b. Leave of Absence 
c. Substitutes 

2. Classified 
a. Hires        
b. Leave of Absence 
c. Extra-Curricular Contracts 
d. Substitutes 

ADJOURN 



ABERDEEN SCHOOL DISTRICT NO. 5 

Minutes of the Regular Meeting of the 
Board of Directors – October 17, 2017 

 
At 5:00 p.m. President Bielski convened the regular meeting of the Aberdeen 
School Board in the Community Room at Aberdeen High School. Members 
present were Jennifer Durney, Erin Farrer and Jamie Walsh, along with 
Superintendent Alicia Henderson and 14 patrons and staff. Director Jeff Nelson 
was excused. The meeting began with the Flag salute.  

CALL TO ORDER 

Director Erin Farrer commented that supporters are gearing up for the Bobcat 
Booster Club auction on Saturday, October 21, at the Log Pavilion. 

COMMENTS FROM 
BOARD MEMBERS 

Ashley Kohlmeier, ASB adviser at Aberdeen High School, shared information 
and upcoming events regarding Foodball. She said students are excited to build 
on last year’s victory. 

COMMENTS FROM 
THE AUDIENCE 

On a motion by Erin Farrer and seconded by Jennifer Durney, the Board 
approved the Consent Agenda, which included the minutes from the regular 
meeting on October 3, 2017, September payroll vouchers 823796 through 
823840 and 823842 through 823846 totaling $3,005,472.09; General Fund 
vouchers 823841, 823884 through 823893 and 823995 totaling $683,687.27; ASB 
Fund vouchers 823894 through 823895, 823847 through 823865 and 823996 
totaling $19,123.17; Private Purpose Trust Fund vouchers 823866 through 
823876 and 823997 totaling $23,334.31, Capital Projects Fund vouchers 823877 
through 823882 totaling $547,193.66 and Transportation Vehicle Fund voucher 
823883 in the amount of $63,918.85; approval of a trip request for students in 
Stacie Fesler’s Transitions Class at Aberdeen High School to travel to Astoria, 
Ore. On Nov. 13, and accepted a gift to the district from Janis Pollen of 
Hoquiam, who donated a 2001 Toyota Sienna van valued at $1,990 to the district 
for use in the Automotive Technology classes at Aberdeen High School. 

CONSENT AGENDA 

Superintendent Henderson discussed emergency preparedness in the district, 
including the Great Shakeout drill that took place this week and plans for a 
district-wide disaster drill that will take place on June 7. 

EMERGENCY 
PREPAREDNESS 

Superintendent Henderson updated Board members on the five focus areas for 
2017-2018 – AVID, PBIS, special education, digital teaching and learning, and 
English language learners. She noted the upcoming TRI Day on Friday will be 
devoted to AVID and that the special education team is gathering information 
from each school and planning a site visit to the Franklin Pierce School District. 

FOCUS AREAS 

Superintendent Henderson discussed district communications, including plans 
for a newsletter in November, a town hall meeting on November 14, and plans 
for a district Facebook page. 

DISTRICT 
COMMUNICATIONS 

Finance Director Elyssa Louderback presented the Fiscal Status Report for 
September. She noted that the first QZAB payment was made and that 
enrollment is trending more than 100 above budgeted projections.  She reported 

FISCAL STATUS 
REPORT 
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ending fund balances of $1,096,277.41 in the General Fund, $689,218.09 in the 
Capital Projects Fund, $2,672,804.84 in the Debt Service Fund, $201,418.26 in 
the Associated Student Body Fund, and $472,312.31 in the Transportation 
Vehicle Fund. There was discussion about budgeted amounts for public relations 
and the Board of Directors. 

On a motion by Jamie Walsh and seconded by Jennifer Durney, the Board 
approved Resolution 2017-14 adopting the Aberdeen School District Hazard 
Mitigation Plan, which maintains district eligibility for federal assistance in the 
event of a disaster. 

RESOLUTION  
2017-14 HAZARD 
MITIGATION 

On a motion by Jamie Walsh and seconded by Erin Farrer, the Board authorized 
the administration to proceed with the purchase of two buses. During the 
discussion Mrs. Louderback reported that the purchases will replace two buses 
that are no longer on the depreciation schedule, that a budget extension will be 
prepared for a future meeting along with details of the purchase. 

BUS PURCHASE 

On a motion by Jamie Walsh and seconded by Erin Farrer, the Board approved 
the annual application for the Carl Perkins Grant which supports CTE programs. 

CARL PERKINS 
GRANT FUNDING 

Following a presentation from the coordinator of Support Services, Nani 
Villarreal, on a motion by Jamie Walsh and seconded by Jennifer Durney, the 
Board approved the Highly Capable Plan for 2017-2018. Mrs. Villarreal reported 
the District is evaluating the nomination and screening process to ensure low-
income and English learners are considered. She also noted that the program is 
different this year since enrichment activities are no longer offered through the 
ESD 113. 

2017-2018 HIGHLY 
CAPABLE PLAN 

On a motion by Erin Farrer and seconded by Jennifer Durney, the Board 
approved a contract with the Cosmopolis School District for Ron Francisco to 
provide part-time technology support to Cosmopolis. 

COSMPOPOLIS 
TECHNOLOGY 
CONTRACT 

On a motion by Jamie Walsh and seconded by Jennifer Durney, the Board 
approved a contract with Staffrehab of Newport Beach, Calif., for Martha Leibler 
to provide occupational therapy services in the district. 

SPECIAL SERVICES 
CONTRACT 

On a motion by Jennifer Durney and seconded by Erin Farrer, the Board 
approved a contract with the Center for Educational Excellence of Bellevue to 
conduct a districtwide survey that measures school climate and collects baseline 
data on the five district initiatives for 2017-2018. 

CONTRACT FOR 
SURVEY 

An update to Policy 5005 Employment Disclosures, Certification, Assurances 
and Approval requiring annual background checks for volunteers was presented 
for first reading. 

POLICY 5005 
EMPLOYMENT 
DISCLOSURES 

An update to Policy 5630 Volunteers adding a requirement that volunteers 
undergo annual background checks was presented for first reading. Human 
Resources Director Jim Sawin noted that the administration is awaiting updated 

POLICY 5630 
VOLUNTEERS 
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information from the state before bringing back two discipline policies that were 
postponed at an earlier meeting. 

The next regular meeting of the Board is set for 5 p.m. Tuesday, November 7, in 
the Community Room at Aberdeen High School.   The Board canceled the 
regular meeting planned for November 21 due to a lack of quorum over the 
Thanksgiving holiday and instead scheduled a special meeting for 3 p.m. 
Monday, November 20, in the Board Room of the Administration Building to 
take action on vouchers and any other matters requiring action before 
December.   

NEXT MEETING 

At 5:27 p.m., President Sandra Bielski recessed the meeting for an executive 
session under RCW 42.30.110(g) (to evaluate the qualifications of an applicant 
for public employment or to review the performance of a public employee) 
expected to last 10 minutes. At 5:37 p.m. the session was extended for 10 
minutes; at 5:47 p.m. it was extended for 5 minutes; at 5:52 p.m. it was extended 
to 10 minutes; at 6:02 p.m. it was extended for 10 minutes and at 6:12 p.m. it was 
extended for 10 minutes. The regular meeting reconvened at 6:22 p.m. 

EXECUTIVE 
SESSION 

 On a motion by Jamie Walsh and seconded by Jennifer Durney, the Board 
approved the Personnel Report.  Under certificated matters, the Board approved 
the hiring of Heather Colwell as a teacher in the 21st Century Program at Miller 
Junior High School effective October 2; approved a supplemental contract for 
Roger Heinrich, interim Special Services director, for 2017-18, and approved a 
co-curricular contract for Tamara Helland as musical director at Aberdeen High 
School for 2017-18. 

Under classified matters, the Board approved the hiring of para-educators 
Meghan Muma at Aberdeen High School effective October 4, Jasmine Gilmore 
at A. J. West Elementary effective October 9, Amy Beardmore at Central Park 
Elementary effective October 12, Miles Hartt and Darcy Williams at McDermoth 
Elementary effective October 11 and October 16; approved the hiring of 
Virginia Barragan, Rebel Jordan and Rees Sturm as para-educators (G. H. 
Foundation) at McDermoth Elementary School effective October 23, and the 
hiring of Estela Aguilar, Kyle Bishop and Mark Nelson as student helpers in the 
21st Century Program at Stevens Elementary School effective October 2; 
approved changes of assignment for Jacqueline Barber, from Food Service 
worker at A. J. West Elementary to Aberdeen High School and Central Park 
effective October 9 and for Kim Edwards from Title 1/LAP Secretary to 
comptroller at Aberdeen High School effective October 16; accepted the 
resignation of Autumn McGiveron as an AVID tutor at Miller Junior High 
School effective October 6; approved extra-curricular contracts for Samantha 
Deugan-Leverett and Hannah Ingraham as assistant coaches for Girls’ Basketball 
at Aberdeen High School effective November 13, Jimmy McDaniel head coach 
for Girls’ Basketball at Miller Junior High School effective October 23, Elizabeth 
Martinez as head coach for Girls’ Basketball at Central Park Elementary effective 
October 9, Becky Sayre as head coach for Girls’ Basketball at McDermoth 
Elementary effective October 9, and Kacy Karnath as head coach for Girls’ 

PERSONNEL 
REPORT 

CERTIFICATED 

 

 

CLASSIFIED 
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Basketball at Robert Gray Elementary effective October 9. 

There being no further business, the regular meeting was adjourned at 6:23 p.m. ADJOURN 

The Board conducted a work study after the meeting for review and discussion 
of board governance. 

WORK STUDY 

Alicia Henderson, Secretary  Sandra Bielski, President 



ABERDEEN SCHOOL DISTRICT NO. 5 

OVERNIGHT & OUT-OF- DISTRICT STUDENT TRIP REQUEST 

Overnight or out-of-state field trips require approval by the Board of Directors. Use the 
form below as an outline for the information necessary to submit a request for Board 
approval. Reques1s must be submitted to the building principal at least three weeks 
prior to submission to the Board. Fa/lowing approval by the building principal and ASB, 
forward request to superintendent one week prior to the Board meeting. 

,,.. 
Group/Team _ __;;J;;,._.;_;_K~1L=L~S=U~S~A,,__ __________________ ~ 

Phone 

Date of Trip __ ;_;!IA_v_v_ 2_,v..?_·_· _y.....__ru __________________ _ 

Destination ___ C~, r-+"p'"""u~r-~-"-'R""""A~·v-+'114~t~t~M~'4..__ ______________ _ 

Objective of Trip ---~5'~"~~<1~re~~o~F.~/-.~-1~c_·l'."'f~~r;,~;q~A~/~N~1N.._,'C....._ _________ _ 
./ 

Number of Students __ 2. _____ Number of Chaperones 

Cost Per Student fJ//J 
---~--------------------~ 

CostPerChaperone __ f~t~~· v ___________________ ~ 

Funding Source' 9!<'1Lu Ft..<-vo 

Type of Transportation ___ V._11_,_v __________________ _ 

ASB Approval Date 

Principal's Approval to~ Date ID /1 7 /17 
I ' 

Board Approval __________ _ __ _ Date 

Reference School Board Policy Field Trips and Excursions 2320 and 2320P 

Revised 1012002 



Enrollment in all of our Career and Technical Programs is without regard to Race, Color, National Origin, Sex, or Disability. 

 
 

ABERDEEN 

Aberdeen School District #5 

J. M. Weatherwax HS - Science Dept. 
 

410 North 'G' Street David Bruncke, Science Dept. Chair 

Aberdeen, WA  98520  

Phone (360) 538-2040  

E-mail   dbruncke@asd5.org 

 

November 1, 2017 

 

Dave & Marcia Masterman 

759 South Shore Rd, 

Quinault, WA 98575 

360 288-0529 

 

Re:  Telescope and Vernier Donations 11-1-17 

 

Dear Masterman’s: 

 

Thank you for your donation of: 

Orion 120mm equatorial refractor telescope = $678 

With a 2” eyepiece & diagonal, as well as a 1.25” set., also w/ an automatic drive to track stars.  

Eyepiece = $99 

Diagonal = $145 

Single axis drive Never used. — still in box = $63.04 

Orion Polar Alignment Scope for SkyView Pro/Atlas Mounts = $59.99 

Vernier Labquest, with several sensors = $329 

UVB sensor = $107 

GPS sensor = $64 

(2) ph probes = $79 x 2 = 158 

Soil moisture sensor = $95 

Relative humidity sensor = $69 

Conductivity probe = $95 

Temp probe = $29 

valued at $1,991.03.   

This donation helps to educate our Integrated Science, Natural Resources, Biology, and future 

Astronomy students.  We appreciate your support of our students at Aberdeen High School. 

 

Sincerely, 

 

 

David Bruncke 

Aberdeen School District No. 5 

360-538-2040 

https://www.telescope.com/Orion-SkyView-Pro-120mm-EQ-Refractor-Telescope/p/9867.uts
https://www.telescope.com/Orion-SkyView-Pro-120mm-EQ-Refractor-Telescope/p/9867.uts


  Policy No. 5005 
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EMPLOYMENT: DISCLOSURES, CERTIFICATION, 

ASSURANCES AND APPROVAL 
 

Federal Immigration Law Compliance for Staff 
 
The board has the legal responsibility of employing all staff. The responsibility of 
administering the recruitment process is assigned to the superintendent/designee. Prior to 
final action by the board, a prospective staff member shall present necessary documents, 
which establish eligibility to work as required by federal immigration law. The 
superintendent/designee shall certify that he/she has "examined the documents which were 
presented to me [by the new hire], that the documents appear to be genuine, that they appear 
to relate to the individual named,  and that the individual is a U.S. citizen, a legal permanent 
resident, or a nonimmigrant alien with authorization to work." This certification shall be 
made on the I-9 from issued by the federal Immigration and Naturalization Service. 

 
Child Support Reporting for Staff 
 
The district will report all new hires to the state Department of Social and Health Services 
Division of Child Support as required by P.L. 104-193, the Personal Responsibility and 
Work Opportunity Reconciliation Act of 1996.  
 
Sexual Misconduct Release Form for Staff 
 
Pursuant to state law, tThe district will require that every prospective staff member sign a 
release form allowing the district to contact school employers regarding prior acts of sexual 
misconduct. The applicant will authorize current and past school district employers 
including employers outside of Washington to disclose to the district sexual misconduct, if 
any, and make available to the district all documents in the employer’s personnel, 
investigative or other files related to the sexual misconduct. The applicant is not prohibited 
from employment in Washington state if the laws or policies of another state prohibit 
disclosure of this information or if the out-of-state district denies the request. 
 
Disclosures of Crime for Staff 

 
Prior to employment of any unsupervised staff member or volunteer, the district shall require 
the applicant to disclose whether he/she has been: 

 
A. Convicted of any crime against persons; 

 
B. Found in any dependency action under RCW 13.34 to have sexually assaulted or 

exploited any minor or to have physically abused any minor; 
 

C. Found by a court in a domestic relations proceeding under Title 26 RCW to have sexually 
abused or exploited any minor or to have physically abused any minor; or 

1 of 5  



  Policy No. 5005 
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D. Found in any disciplinary board final decision to have sexually abused or exploited any 
minor or to have physically abused any minor. 

 
E. Convicted of a crime related to drugs: manufacture, delivery, or possession with intent to 

manufacture or deliver a controlled substance. 
 

For purposes of this policy, unsupervised means not in the presence of another employee or 
volunteer and working with children under sixteen years of age or developmentally disabled 
persons. The disclosure shall be made in writing and signed by the applicant and sworn to 
under penalty of perjury. The disclosure sheet shall specify all crimes committed against 
persons. 
 
Background Check for Staff  

 
Staff with Regularly Scheduled Unsupervised Access to Children 
 
Prospective unsupervised staff members who will have regularly scheduled unsupervised 
access to children, will have their records checked through the Washington State Patrol 
criminal identification system and through the Federal Bureau of Investigation. The record 
check shall include a fingerprint check using a complete Washington state criminal 
identification fingerprint card. 
 
Unsupervised volunteers and employees with unsupervised access to children will also be 
advised that they will be subjected to a name and birth date background check with the 
Washington State Patrol. 

 
If a volunteer has undergone a criminal record check in the last two years for another entity 
the district shall request a copy from the volunteer, or have the volunteer sign a release 
permitting the entity for whom the check was conducted to provide a copy to the district. 
 
Conditional Employment 
 
Applicants may New hires shall be employed on a conditional basis pending the outcome of 
the background check and may begin conditional employment once completed fingerprint 
cards have been sent to the Washington State Patrol. If the background check reveals 
evidence of a guilty plea or convictions under RCW 28A.400.322, the candidate will may not 
be recommended for employment, or if temporarily conditionally employed will may be 
terminated. When such a background check is received, the superintendent/designee is 
directed to consult with legal counsel. 

 
 
 

Record Check Data Base Access Designee 
 

The superintendent/designee is directed to establish procedures for determining which staff 
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members are authorized to access the Superintendent of Public Instruction’s (SPI) record 
check database. Fingerprint record information is highly confidential and shall not be re-
disseminated to any organization or individual by district staff. Records of arrest and 
prosecution (RAP sheets) shall be stored in a secure location separate from personnel and 
applicant files and access to this information is limited to those authorized to access the SPI 
record check database. 

 
Certification Requirements 

 
The district will require that certificated staff hold a Washington state certificate, with proper 
endorsement (if required for that certificate and unless eligible for out-of-endorsement 
assignment), or such other documentation as may be required by the Professional Educator 
Standards Board with respect to alternative route programs, for the role and responsibilities for 
which they are employed. Failure to meet this requirement will be just and sufficient cause 
for termination of employment. State law requires that the initial application for certification 
will require a background check of the applicant through the Washington State Patrol 
criminal identification system and Federal Bureau of Investigation. No salary warrants may 
be issued to the staff member until the district has registered a valid certificate for the role to 
which he/she has been assigned. 
 
In addition, any teacher who meets standard or continuing certification after August 30, 
1987, must complete 150 hours of continuing education study every five years. Failure to 
satisfy this requirement will cause the certificate to lapse. If a certificated staff member with 
a lapsed certificate is issued a transitional certificate pursuant to WAC 181-79A.231 (7), he 
or she may be conditionally employed for up to two years while he or she meets the 
certificate reinstatement requirements. All certificated staff members are required to 
maintain their certification in accordance with state and federal requirements. 

 
Classified Staff 

 
Classified staff who are engaged to serve less than twelve (12) months, will be advised of 
their employment status for the ensuing school year prior to the close of the school year. If 
the district chooses to reemploy the staff member the following year, tThe superintendent/ 
designee shall give “reasonable assurance” by written notice that the staff member will be 
employed during the next school year. 

 
Board Approval 

 
All staff members selected for employment, will be recommended by the superintendent. Staff 
members must receive an affirmative vote from a majority of all members of the board. In the 
event an authorized position must be filled before the board can take action, the superintendent 
has the authority to fill the position with a temporary employee who shall receive the same 
salary and benefits as a permanent staff member. The board will act on the superintendent's 
recommendation to fill the vacancy at its next regular meeting. 
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Cross References: Board Policy  1610   Conflicts of Interest 

  5281  Disciplinary Action and Discharge 
   5610  Substitute Employment 
  5006 Certificate Revocation 
  5252 Staff Participation in Political Activities 
  6530 Insurance 
Legal References: RCW   28A.400.300  Hiring and discharging employees—Written  
      leave policies – Seniority and leave benefits  
      of employees transferring between school  
      districts and other educational employers 
   28A.400.301  Information on past sexual misconduct –  
      Requirement for applicants – Limitation on  
      contracts and agreements – Employee right  
      to review personnel file 

 28A.400.303 Record checks for employees 
 28A.405.060 Course of study and regulations –  

 Enforcement – Withholding salary warrant 
 for failure. 

 28A.405.210 Conditions and contracts of 
 employment-- Determination of probable 
 cause for non- renewal of contracts-- 
 Notice--Opportunity  for hearing 

 28A.410.010 Certification – Duty of professional 
 educator standards board – Rules – Record 
 check – Lapsed certificates –  Superintendent 
 of Public Instruction as administrator 

 28A.660.020 Proposals – Funding 
 28A.660.035 Partnership grant programs --Priority 

 assistance in advancing cultural competency 
 skills ESHB 1115 Para-educators 

 9.96A.020 Employment, occupational licensing public 
 entity –Prior felony conviction no 
 disqualification -- Exceptions 

 43.43.830-40 Washington State Criminal Code Records 
 50.44.050 Benefits Payable, Terms and Conditions 
 50.44.053 Definition of "reasonable assurance 

 
WAC 162-12 Pre-employment Inquiry Guide 

(Human Rights Commission) 
  180-16-220 Supplemental basic education program   

  approval requirements 
 181-79A Standards for teacher, administrator and  
  educational staff associate certification 
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WAC 181-82-105 Assignment of classroom teachers within  
  districts 
 181-82-110 Exceptions to classroom teacher assignment  
  policy School district response and support for  
  no matched endorsements to course   
  assignment of teachers 
 181-85 Professional certification – Continuing   
  education requirement 
 392-300-050 Access to record check data base 
         392-300-055 Prohibition of re-dissemination of 

fingerprint record 
information by education service districts 
or school districts 

392-300-055 Prohibition of re-dissemination of fingerprint 
 record information by education service 
 districts or school districts 
392-300-060 Protection of fingerprint record information 

by educational service districts and school 
districts 

446-20-280 Employment--Conviction Records 
 
P.L. 99-603 (IRCA) Immigration Reform and Control Act of 1986 
P.L. 104-93 Personal Responsibility and Work Opportunity 
 Reconciliation Act of 1996 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adoption Date: 02/04/97 
Revised: 11/15/00, 05/17/05, 12/21/07, 09/16/16; ___________ 
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Aberdeen School District No. 5  Procedures 5005P DELETE 
 
Employment Procedures 
 
Citizenship Status 

 
Prior to official employment, the district will document the citizenship/immigration information 
regarding employment eligibility that is furnished by the prospective employee. The information that is 
recorded may come from single documents which establish both identity and authorization to work, 
including: 

 

Acceptable Verification Document for New Hires 
 

1. One Document Establishing Both Identity and Employment Authorization. 
 

U.S. Passport Resident Alien Card 
(Form 1-551) 

Permanent Resident Card 
a.k.a. “Green Card”  
Form 1551 

 
 

- - - - - - - - -  OR  - - - - - - - - - - 
 

2. One Document Establishing 3. One Document Establishing 
 Identity  Employment Authorization 

 
Drivers License  
or  
State-Issued ID Card with Photo 

PLUS Social Security Card 

 
 

The district must complete an Employment Eligibility Verification  (I-9) for each staff member employed 
after November 6, 1986, and keep that form on file for three years.  For updates visit www.uscis.gov. 

 
Sexual Misconduct 

 

For prospective employees, the school district shall request sexual misconduct information from all 
current and former school employers. 

 
All prospective employees must sign a release granting permission for the district to contact current and 
former employers. The release shall authorize disclosure of acts of sexual misconduct and access to all 
school district files related to the misconduct. The prospective employee shall agree to release current 
and past employers from liability.  Refusal to allow the release of information will end consideration of 
the applicant. 

 
For certificated applicants, the district shall verify certification and request that the Office of 
Superintendent of Public Instruction release all information regarding sexual misconduct. 
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Background Check 
 

As per board policy, the superintendent may employ staff members on a temporary basis until 
the board takes final action on the recommendation of the superintendent. Unsupervised 
employees are subject to a background check with fingerprints to be furnished by the State 
Patrol and Federal Bureau of Investigation. Unsupervised volunteers and employees without 
unsupervised access to children will have name and date of birth background checks provided 
by the Washington State Patrol. 

 
If a volunteer has undergone a criminal record check in the last two years for another entity, 
the district shall request a copy from the volunteer, or have the volunteer sign a release 
permitting the entity for whom the check was conducted to provide a copy to the district. The 
entity from whom the record check is obtained is immune from criminal or civil liability of 
the dissemination of the statement assuring the district that the volunteer has not been 
convicted of a covered crime since the completion of the criminal record check. 

 
All such records shall be treated as confidential and only the Human Resources director and 
one specific designee identified in writing will be authorized to access the Superintendent of 
Public Instruction’s record check data base and district record check data including records of 
arrest and prosecution (RAP sheets).  RAP sheets will be secured by the district in storage 
separate from personnel and applicant records. Further use of the record following initial 
employment or re-dissemination of the records to another organization or individual is 
expressly prohibited. Lawful use of such information does not constitute liability for 
defamation, invasion of privacy, or negligence, but noncompliance with this policy, relevant 
rules and statutes may allow for the recovery of civil damages under applicable federal and 
state statutes. 
 
Employment information disclosed by the district at the request of an employee or 
employment agency regarding an employee’s ability to perform the job, diligence, skill, 
reliability or illegal or wrongful acts are presumed to be disclosed in good faith. 
 
The district will keep a record of requests for employee information for a period of two (2) 
years. A copy of the record will be maintained in the employee’s file. 

 
 
 
 
 
 
 
 
 
 
 
Updated: 09/16/16 
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Policy No. 5630 
Aberdeen School District No. 5   Personnel 
 
 
 

VOLUNTEERS 
 
The district recognizes the valuable contribution made to the total school program through the 
volunteer assistance of parents and other citizens. In working with volunteers, district staff shall 
will clearly explain the volunteer's responsibility for supervising students in school, on the 
playground and on field trips. On field trips, both students and volunteers are to be informed of 
the rules of student behavior and the means by which they are to be held accountable to those 
rules. 
 
The building principal shall superintendent will be responsible for developing and implementing 
procedures for the utilization of volunteers. The selection and use of volunteers will be consistent 
with those policies and procedures as specified for unsupervised volunteers as specified in Policy 
5005, including the requirement that all volunteers will undergo a criminal background check 
before placement and before resuming any volunteer service each school year. 
 
 
 
Cross References: Board Policy 5005 Employment Disclosures, Certification, 

Assurances and Approval 
 
 
Legal References: RCW 43.43.830- Washington State Criminal 
  840 Code Records 
 
 WAC 446-20-285 Employment – Conviction Records 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adoption Date: 12/02/97 
Revised: 12/06/05; _____________ 
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Aberdeen School District No. 5    Procedures 5630P 
 
 
Volunteers 
 
The voluntary help of citizens should be requested by staff through administrative channels for 
conducting selected activities and/or to serve as resource persons. 
 
Prior to being assigned as a volunteer, individuals must submit a Volunteer Application Form and 
a Washington State Request for Criminal History Form to the building administrator. The 
Criminal History Form will be forwarded to the Personnel Office in order to complete a 
background clearance check on the individual. 
 
In addition, the criminal background check described above will be conducted each school year 
before an individual resumes volunteer service. 
 
Volunteers shall: 
 
A. Serve in the capacity of helpers and not be assigned to roles which require specific 

professional training. Instructional services shall be rendered under the supervision of 
district staff. 

 
B. Refrain from discussing the performance or actions of a student except with the student's 

teacher, counselor or principal. 
 
C. Refer to a regular staff member for final solution of any student problem which arises, 

whether of an instructional, medical or operational nature. 
 
D. Receive such information as: 

 1. General job responsibilities and limitations; 

 2. Information about school facilities, routines and procedures; 

 3. Work schedule and place of work; 

 4. Expected relationship to the regular staff; 
 
E. Be provided appropriate training at the building level, if new volunteers, consistent with 

their tasks and existing district standards. This training shall be developed under the 
leadership of the principal in consultation with a district supervisor. 

 
F. Have assignments and activities carefully defined. Examples of suggested duties for 

volunteers may include: 

 1. Bulletin boards; 

 2. Preparation of materials for art, science, math classes; 

 3. Clerical duties including keyboarding, inventories, putting booklets together, 
newsletters and related, student lunchroom counts and attendance and class records; 
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 4. Clean up activities; 

 5. Library and audio visual duties; 

 6. Assistance with physical education exercises; 

 7. Instructional activities appropriate to the volunteer's training and classroom needs such 
as monitoring math assignments, listening to oral reading and others; 

  8. Vision and hearing testing and approved medical surveys; 

 9. School activities supervision; and 

 10. Playground supervision with a staff member; 
 
G. Have their services terminated for these and other reasons: 
 
 1. Program and/or duties completed, 

 2. Resignation of the volunteer, 

 3. Replacement by paid staff member, and 

 4. Circumstances, which in the judgment of the administration, may necessitate asking the 
volunteer to terminate services. 
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LICE PROTOCOL 
 

ABERDEEN SCHOOL DISTRICT 
 

 

In the Aberdeen School District, and across the US, head lice is not an uncommon 

problem with children.  Knowing children do their best when they attend school 

regularly, we strive to keep students in the classroom.  Our actions below are based 

on The Infectious Disease Control Guide for School Staff , OSPI, and the Centers of 

Disease Control (CDC) guidelines and recommendations from our local Health 

Department. 

 

 Staff, parents and student (self refer) will express concern of head lice. 

 Protecting confidentiality, student will be screened in well lit area according to 

screening procedure described in detail on pg 63 of Infectious Disease Control 

Guide for School Staff.  

 If student has live lice, a parent or guardian will be called to have them go home 

and be treated.  Education on how to do this will be offered. The child will 

remain at the school until someone picks them up.  Discourage close head to 

head contact.   

 Siblings and close contacts of the student may be screened.  Settings with young 

children (PS, KG) may want to screen all the children in the class.  

 Student may return to class when the parent/guardian reports having been 

treated, and no live lice remain. Student will be screened when they come back 

by staff. 

 Staff will re-examine the student in 8-10 days to determine there are no live lice. 

 For students with chronic cases, or those with continual nit problems, the 

families may require additional support which will be left to the discretion of the 

principal/nurse. 

 Evidence of a classroom outbreak is described as 3 or more cases with no close 

contact except at school within a 2 week period.  In this case the whole class 

should be screened.  Letters to parents are advised in this situation. 

 

 A “no-nit” policy is not recommended by the CDC, AAP (American Academy 

of Pediatrics) or the local Health Department.  However, the principal and 

school nurse may determine this is necessary when there is a classroom 

outbreak, or in situations where a student chronically has lice.  In these 

situations, classroom letters are advised and student may need to be referred to 

their HCP. 

 

 Anyone can get head lice.  Schools should provide ongoing education on the 

diagnosis, treatment and prevention for students and families.   

 
 

 



Head Lice Management in the School Setting 
 

Position Statement 
 
SUMMARY  

It is the position of the National Association of School Nurses (NASN) that the management of head lice (Pediculus 
humanus capitis) in the school setting should not disrupt the educational process. Leadership provided by the 
registered professional school nurse (hereinafter referred to as the school nurse) can  impact reduction of the 
stigma associated with head lice by providing accurate health education including anticipatory guidance to the 
school community and implementing evidence‐based strategies for the management of head lice in schools. 
Evidence‐based strategies include abandoning “no‐nit” school policies, allowing children to remain in class and 
participate in school‐sponsored activities when live lice or nits (the eggs of head lice) are found on their heads, 
notifying parents/caregivers at the end of the school day when findings indicate the presence of a head lice 
infestation, and educating parents/caregivers about evidence‐based treatment options.  

BACKGROUND  

In the United States, head lice infestations are most common among preschool and elementary school‐age 
children and their household members regardless of socioeconomic status and hygienic living conditions (Centers 
for Disease Control and Prevention [CDC], 2013a). According to research head lice infestations predominantly 
affect the age group of 3‐11 years (Frankoswski & Bocchini, 2010), with an estimated 6 million to 12 million cases 
annually (CDC, 2013a). A 2004 study estimated annual direct and indirect costs associated with head lice 
infestations and recent treatment costs at $1 billion (Hansen & O’Hayer, 2004). “No‐nit” policies that require a 
child to be free of nits before he or she can return to school lack evidence of being effective, result in unnecessary 
absenteeism, and may violate affected children’s civil liberties (Pontius, 2014; CDC, 2013a). Unnecessary 
absenteeism leads to missed learning opportunities for the student and potentially lost family wages due to loss of 
parent/guardian workdays (Pontius, 2014). 

Head lice are not known to cause disease; however, secondary bacterial infection of the skin resulting from 
contaminated scratching and related lesions can occur. Research has shown that the survival of head lice when not 
on the head is usually less than one day, and the eggs can only hatch when incubated by body heat found near the 
scalp (Devore et al., 2015; CDC, 2013c). Transmission occurs primarily through head‐to‐head contact and 
infrequently through indirect contact with shared personal belongings. 

Even with this knowledge, the presence of head lice can negatively affect families and schools. For the student and 
family there can be significant social stigma and caregiver strain (Gordon, 2007). For the school, when evidence‐ 
based policies and intervention strategies are not in place, head lice can significantly disrupt the education process 
(CDC, 2013c; Pontius, 2014).  

In the past, many schools with “no nit” policies expended innumerable hours and resources in attempts to 
eradicate head lice infestations. Studies have shown that control measures such as, mass screenings for nits ,have 
not been shown to have a significant effect on the incidence of head lice in a school community, nor have they 
shown to be cost‐effective (Devore et al., 2015; Meinking & Taplin, 2011; CDC, 2013a). Communication between 
school personnel and parents/caregivers highlighting cases of head lice (e.g., “head lice outbreak letters”) has been 
shown to increase community anxiety, increase social stigma causing embarrassment of affected infested 
students, and puts students’ rights to confidentiality at risk (Gordon, 2007; Pontius, 2014).   

Head lice treatment success is variable, adding to confusion and frustration among students, families, and 
members of the school community. Some children develop persistent head lice, which requires concentrated 
efforts to address treatment as well as the stress experienced by the child and family (Gordon, 2007). Head lice in 
some communities have developed resistance to common over‐the‐counter treatments, resulting in the need for a 
more individualized approach to management by a healthcare provider (Yoon et al., 2014; Meinking et al., 2002; 



Devore et al., 2015). Treatment failures can also result from initial misdiagnosis, non‐adherence to a treatment 
protocol, a new infestation acquired after treatment, or the lack of use of an ovicidal product (Devore et al., 2015; 
Pontius; 2014; Pollack, Kiszewski, & Spielman, 2000; CDC, 2013b).  

RATIONALE  

Evidence‐based strategies for the management of head lice in the school setting can reduce the incidence of 
infestations, the social stigma and caregiver strain experienced by students and families, and the negative impact 
on students’ education. The school nurse can provide leadership within the school community to effectively 
manage head lice by:  

• Attaining knowledge and competency that reflect current evidence‐based school nursing practice related 
to the management of head lice (American Nurses Association & National Association of School Nurses 
[ANA & NASN], 2011). 

• Providing accurate health education to the school community focused on dispelling common myths about 
head lice (e.g., incidence, life cycle of the head louse, mode of transmission, importance of regular 
surveillance at home, recommended evidence‐based treatment options, care of the environment) (ANA & 
NASN, 2011 Pontius, 2014). 

• Advocating and providing rationale for the elimination of mass school screenings for head lice (Devore et 
al., 2015; CDC, 2013a). 

• Educating families about how to assess their children for suspected head lice (Devore et al., 2015). 
• Providing privacy when conducting student health assessment for suspected or reported cases of head 

lice (ANA & NASN, 2011). 
• Returning affected students to class or other school sponsored activities with instruction to avoid head‐

to‐head contact (Pontius, 2014). If live lice or nits are found, 
o Eliminating classroom‐wide or school‐wide family head lice notification. 
o Notifying parents/caregivers at the end of the school day to teach about evidence‐based treatment 

options and steps to follow. 
• Advocating for and providing rationale for the abandonment of “no‐nit” school policies that require a 

child to be free of nits before he or she can return to school (Devore et al., 2015; Pontius, 2014). 
• Educating parents/caregivers about the chosen evidence‐based treatment option, the importance of 

adherence with the treatment protocol, and the importance of reassessment for recurrence (Devore et 
al., 2015; Pontius, 2014). 

CONCLUSION  

The school nurse is the health professional who provides leadership for the school community to implement 
evidence‐based strategies for the management of head lice in the school setting. The role of the school nurse 
includes the following (Pontius, 2014; Devore et al., 2015; CDC, 2013a):  

 Provide accurate health education to the school community about the etiology, transmission,  
assessment, and treatment of head lice; 

 Advocate for school policy that is more caring and less exclusionary (i.e., elimination of the “no‐nit” school 
policies); 

 Implement intervention strategies that are student‐centered; 
 Support the current treatment recommendation of the American Academy of Pediatrics and CDC; and  
 Participate in research that evaluates the effectiveness of head lice policies and educational programs. 

It is unlikely that all head lice infestations can be prevented. Parents/caregivers will benefit from receiving support 
from the school nurse about the importance of regular surveillance at home, choosing and adhering to the 
protocols of evidence‐based treatment recommendations, and educating to dispel head lice myths. The education 
mission of schools will be supported by implementing evidence‐based policies and strategies under the guidance 
of the school nurse. The burden of unnecessary absenteeism to the students, families, and communities far 
outweighs the perceived risks associated with head lice.  
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OCT 1 7 2017 

1854 
October 3, 2017 

Thomas Opstad 
216 North G St 
Aberdeen, WA 98520 

Dear Thomas Opstad, 

GRAYS HARBOR 
COUNTY 

STATE OF WASHINGTON 

Levy: Aberdeen SD 5 - Bond 

Ken E. Albert 
TREASURER 

P.O. BOX 831 
MONTESANO, WA 98563 

TELEPHONE (360) 249-3751 
FAX (360) 249-5705 

Each year adjustments are made to the tax rolls AFTER the taxes have been calculated and billed . These changes both increase and 
decrease the amount of tax your district can collect. When the sum of these changes results in a net decrease to the amount of tax you 
can collect, the law allows you to impose a refund levy to recover those lost tax dollars. 

RCW 84.69.180 authorizes taxing districts to levy a refund levy to recover taxes that were refunded and/or cancelled during the last 
twelve months. The refunds/net cancellations for the year Oct. 1, 2016 thru Sept. 30, 2017 that are eligible for recovery through a 
refund levy in 2018 for the Aberdeen SD 5 Bond Fund is shown in option (a) below. 

Your legislative body is responsible for determining if they wish to levy all, part or none of these lost tax revenues. Please be 
aware that regular (non-voted) levies may be limited or eliminated by statutory levy rate limitations. 

Please select from one of the following options to (a) re-levy ALL of your net lost revenue, (b) re-levy PART of your net lost 
revenue or (c) re-levy NONE of your net lost revenue. 

(a) D Aberdeen SD 5 hereby certifies a refund levy in its Bond Fund for collection in 2018 in the amount of $29,527 .23 to recover 

net refunds/cancellations . 

( b) D Aberdeen SD 5 hereby certifies a refund levy in its Bond Fund for collection in 2018 in the amount of$ _______ to 

recover a portion of the net refunds/cancellations reflected in (a) above. 

( C) D Aberdeen SD 5 does NOT WISH TO RE-LEVY ANY of its Bond Fund net refunds/cancellations during the 2018 tax year. 

Atu1 M . f-tr »1_~!2 <ltS oi 1 , l {) / 1 6 / t 1 
District Representative ignature Date I / 

Al le.· -e_ r son Set er~ n+e .. ri d{ + 
District Representative Name & Ti le (Pl ase Print) 

K. Albert 
Grays Harbor County Treasurer 

Please choose (a) ; (b) , including amount; or (c)- sign , date , and return on or before November 30, 2017 to : 

Grays Harbor County Assessor 
Attn: Paula Bednarik 
100 W. Broadway, Suite 21 
Montesano, WA 98563 



1854 
October 3, 2017 

Thomas Opstad 
216 North G St 
Aberdeen, WA 98520 

Dear Thomas Opstad, 

GRAYS HARBOR 
COUNTY 

STATE OF WASHINGTON 

Levy: Aberdeen SD 5 - M&O 

Ken E. Albert 
TREASURER 

P.O. BOX 831 
MONTESANO, WA 98563 

TELEPHONE (360) 249-3751 
FAX (360) 249-5705 

Each year adjustments are made to the tax rolls AFTER the taxes have been calculated and billed. These changes both increase and 
decrease the amount of tax your district can collect. When the sum of these changes results in a net decrease to the amount of tax you 
can collect, the law allows you to impose a refund levy to recover those lost tax dollars. 

RCW 84 .69.180 authorizes taxing districts to levy a refund levy to recover taxes that were refunded and/or cancelled during the last 
twelve months. The refunds/net cancellations for the year Oct. 1, 2016 thru Sept. 30, 2017 that are eligible for recovery through a 
refund levy in 2018 for the Aberdeen SD 5 M&O Fund is shown in option (a) below. 

Your legislative body is responsible for determining if they wish to levy all, part or none of these lost tax revenues. Please be 
aware that regular (non-voted) levies may be limited or eliminated by statutory levy rate limitations. 

Please select from one of the following options to (a) re-levy ALL of your net lost revenue, (b) re-levy PART of your net lost 
revenue or (c) re-levy NONE of your net lost revenue. 

(a) D Aberdeen SD 5 hereby certifies a refund levy in its M&O Fund for collection in 2018 in the amount of $60,030.83 to recover 
net refunds/cancellations. 

( b) D Aberdeen SD 5 hereby certifies a refund levy in its M&O Fund for collection in 2018 in the amount of$ _______ to 

recover a portion of the net refunds/cancellations reflected in (a) above. 

( C) D Aberdeen SD 5 does NOT WISH TO RE-LEVY ANY of its M&O Fund net refunds/cancellations during the 2018 tax year. 

AL<dJ(j, µ(A,1~lLl1,')/Y)A ID / 1 s /) l 
District RepresentalVe Signature Date I I 

S ~n+ 

K. Albert 
Grays Harbor County Treasurer 

Please choose (a); (b) , including amount; or (c)- sign, date, and return on or before November 30 , 2017 to : 

Grays Harbor County Assessor 
Attn: Paula Bednarik 
100 W. Broadway, Suite 21 
Montesano, WA 98563 



CERTIFICATED 

HIRE:  We recommend the Board approve the following certificated hire: 

Name Location Position Effective Date 

Dawn Skorzewski Aberdeen High School Teacher – 21st Century Program 11/06/17 

LEAVE OF ABSENCE:  We recommend the Board approve the following certificated leave of absence: 

Name Location Position Effective Date 

Barbara Good Miller Jr. High School Teacher 11/22/17 – 03/31/18 

Kimberly Lyles McDermoth Elementary Teacher 02/07/18 – 03/12/18 

Substitute Certificated: 

  Karen Karnath 

  Kerry Marl 

  Brandon Sauer 

  Tami Staples  

CLASSIFIED 

HIRE:  We recommend the Board approve the following classified hire: 

Name Location Position Effective Date 

Cheryl Glasier Stewart Building Title 1/ LAP Secretary 10/31/17 

Kathryn Boyer Miller Jr. High/Stevens Elementary Food Service Worker 10/17/17 

Dorothee Freye A. J. West Elementary Food Service Worker 10/19/17 

Dawn Borns Robert Gray Elementary Para-educator – 21st Century Program 09/18/17 

Mariah Gum Robert Gray Elementary Para-educator – 21st Century Program 09/18/17 

Dahlia Zepeda A. J. West Elementary Student Helper – 21st Century Program 10/31/17 

LEAVE OF ABSENCE:  We recommend the Board approve the following classified leave of absence: 

Name Location Position Effective Date 

Melody Ancheta Transportation Bus Driver 10/23/17 – 11/7/17 

EXTRA-CURRICULAR CONTRACT:  We recommend the Board approve the following extra-curricular contract: 

Name Location Position Effective Date 

Rob Burns Aberdeen High School Boys’ Swimming - Head Coach 11/13/17 

Substitutes Classified: 

  Lorraine Beck 

  Leonard Bennett 

  Justin Blake 

  Lynn Fletcher 

  Autumn Garloff 

  Shannon Gertson 

  Veronika Hill 

  April Jones 

  Monica Katzer 

  Kellie Meers 

  Haley Morgan 

  Rachael Pavon 

  Sandee Sundstrom 
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Note: Revised after executive session to include changes
of assignment for Elyssa Louderback from Finance
Director to Executive Director of Businss and Operations and for 
James Sawin from Human Resources Director to Assistant 
Superintendent. das
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